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	CITY of SHEFFIELD
JOB DESCRIPTION

Informal Enquiries to Emma Housley on 0114 2506825


	

DIRECTORATE

	

Children, Young People and Families Portfolio

	

SERVICE

	

Children’s Commissioning Unit

	

POST TITLE

	

Music Leader

	

SALARY RANGE

	

Grade 7

	

RESPONSIBLE TO

	
Music Hub Manager

	
RESPONSIBLE FOR

	
Not applicable

	
HOLIDAY AND
SICKNESS RELIEF

	
Cover for other Music Leaders as required 

	

PURPOSE OF JOB


	To champion the vision of the Music Hub working strategically with schools and other partners to promote a high quality music curriculum for every child.
To lead high quality music activity by, with and for children and young people.




	
JOB DESCRIPTION FOR POST OF:  Music Leader

	

	Music Hub Responsibilities

1. To champion the vision of the Music Hub through persuasion, challenge and support.

2.  To lead on the development of Music Education Plans for networks of schools providing in-depth knowledge of the needs of schools and families and actions for improvement.

3. To explain the benefits of a high quality music education to parents and carers and schools leaders through robust conversations, events, presentations and the dissemination of publicity materials

4. To signpost schools and families to high quality musical pathways ensuring all children and young people have access to professional musicians and progression routes to excellence outside school.
. 
5.  To collaborate with schools and other partners to devise and deliver activities such as whole-class tuition, musical ensembles, area festivals and holiday courses.

6. To find creative solutions to potential barriers such as those that may be experienced by children with special needs or those in other challenging circumstances.

Teaching and Learning

7. To lead, teach and direct high quality music lessons and activities which are integral to schools’ music curriculum.

8. To increase the number of children and young people taking part in musical activity such as whole class tuition and singing projects. 

9. To be responsible for celebrating achievement through regular performances by, for and with   children and young people, at school, city, regional and national levels.

10. To ensure that all planning, preparation and assessment is undertaken to ensure pupils make progress within expected timescales.

Management of Resources

11. To manage the effective coordination and deployment of musical instruments.

12. To assist with recruitment, training and deployment of staff and freelance musicians.

13. To actively fulfil the business strategy of the Hub assisting with the collection of income, meeting income targets and applying for project funding.

14. To robustly evaluate the impact of activities and to help schools to evaluate the curriculum they offer.

15. To ensure activities are affordable and provide value for money for families

16. To identify and assess risk of activities and projects both in a business and safety context.

Professional Development   

17. To engage in the Individual Performance Review process to facilitate personal and organisational development and improvement.

18. To reflect on own practice, seek out professional development opportunities and encourage reflection in others.

19. To provide expert musical advice and training to school leaders, school staff and other partners.

20.  To facilitate school-to-school support as appropriate.

Additional

21.To be familiar and comply with all relevant Safeguarding, Health and Safety, Operational, Personnel, Data Protection and Financial Regulations, policies and procedures.

22. To work year-round in and outside of school times, evening and weekends.

23. To undertake any other related duties and responsibilities as may arise

	

	




To undertake all duties and responsibilities in line with current Council policies and procedures including those relating to health and safety; equalities, diversity and inclusion; safeguarding procedures; financial instructions; procurement and commissioning.

To undertake any other duties in agreement with the post holder and manager.  Significant changes that may affect the role and responsiblities of the post or the job description would be managed through an agreed process in consultation with the Trade Unions.
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CHILDREN, YOUNG PEOPLE AND FAMILIES

PERSON SPECIFICATION FOR THE POST OF 
Sheffield Music Hub – Music Leader


	
Minimum Essential Requirements
	
Method of Assessment


	
Skills/Knowledge
	

	A passionate belief in the power of music and the ability to inspire and persuade others.
	Application/Interview


	Excellent written and oral communication skills
	Application/Interview


	Ability to make presentations and lead collaborative music activities for a variety of audiences

	Application/Presentation


	Excellent organisational skills including prioritising a workload and handling information with accuracy.
	Interview/References
 

	Outstanding teaching skills or Good skills with capacity to reach Outstanding and knowledge of what constitutes excellence in music education.

	Application/Interview/Reference

	Knowledge of national, regional and local music education agendas and initiatives.

	Application/Interview

	A genuine interest in children and young people and knowledge of good practice in safeguarding them.
	Application/Interview

	Knowledge and experience of evaluation and impact measurement.

	Application/Interview/Reference

	Ability to demonstrate initiative, develop ideas and plan strategically.

	Interview/Reference

	Working knowledge of and proven ability to use ICT – and Music IT to ensure music is provided in a modern context.  
	Application/Interview


	
Experience/Qualifications/Training etc.
(if any)
	

	High performance standards on an instrument or voice.
	Audition

	Experienced teacher of music
 
	Application/Interview/Reference

	Experience of successful partnership working with schools and/or other organisations

	Application/Interview/Reference


	Experience of small scale project management including planning, finance and evaluation.
	Application/Interview

	A music degree or qualification

Or

Substantial professional experience as a musician or music educator
	Application/Certificate of Qualification

	
Work Related Circumstances
(Including Working Conditions)
	

	Ability to work year round and flexibly to meet the needs of the Service including regular working time during evenings, weekends and school holidays.

	Interview/Application

	A DBS check at enhanced level.

	DBS

	Willingness to travel to and from a range of settings, including schools, offices and occasional working from home.
	Interview/Application









Sheffield City Council

Role Profile Description


	Date 
	October 2007

	Family  
	Learning and Development

	Role profile Level Number
	L&D6A

	Purpose

	To analyse, evaluate, consult and advise at a high level on a specialised or expert area of learning and development 


	Role Accountability
	End Result

	Planning
	

	Interrogate data, recommend actions and establish priorities.

	· Systematic allocation of available resources to achieve agreed objectives

	Implementation and Delivery
	

	Oversee and control the implementation of programmes/activities/qualifications or learning outcomes.
	· Programmes are delivered to the required standards and timescale.
· Programmes/Activities meet internal or external standards

	Deliver training and provide expert advice to internal and external practitioners.

	· Standards are determined, maintained and skill base enhanced

	Monitor and Review

	Assess Monitor and review individual learners and programmes to identify and improve their effectiveness
	· Standards are maintained and improved 
· Actions are taken to implement improvements and correct deficiencies
· Learners progress may be accredited (internally and/or externally)

	Research
	

	Undertake and arrange research to inform training, policy and organisational development. 

	· Service delivery is informed by latest thinking and good  practice

	Relationships
	

	Liaise and co-ordinate activities with service partners.

	· Working practices are integrated across partnerships to achieve and improve service delivery

	Represent the organisation on policy matters at a local level.

	· Council’s policy is represented effectively.

	Resource Management 
	

	Identify, access and deploy resources to meet learning and development needs
	· The optimum benefit and efficiencies are achieved from the available resources

	Finance 
	

	Monitor and control delegated budgets or turnover and identify and access other funds.

	· Service responds effectively to local needs within the resource constraints

	Advice and Guidance
	

	Provide expert advice guidance and training and mentoring to learners and staff.
 Manage specific tasks.
	· Effective use and development of people

	Projects 
	

	Participate in projects in area of own expertise
	· Project delivered to stakeholder expectations





	Nature of contacts and relationship (who and the nature of the communications)

	Client and client groups, internal and external partners and potential contact with elected members to provide advice on service.
Colleagues to co-ordinate work and develop programmes. 
Other agencies and partners to develop joint working and partner contribution.


	Working Environment Context (physical, disagreeable, health and safety aspects)

	Office based in a learning environment or in a range of training venues.
May involve moving and handling equipment and travelling to external venues.


	Procedural Context (Creativity; discretion; impact: concentration)

	Making judgements and decisions within the scope of the policy framework that impact on individual and groups of learners



	Direction Received

	Working to managerial direction and within a framework of rules procedure and legislation





	Key facts and figure ranges (include likely size of any team managed)

	Controlling a budget of up to £500K or generating income or similar level of internal funding for activities.




	Skills, knowledge and qualifications (Formal qualifications typically required.  Essential and generally preferred. Work knowledge acquired.) 

	Relevant vocational qualification in the learning/work area at National Qualification Framework Level 4 plus ability/experience in financial management 




	Work Knowledge

	Good knowledge of relevant procedures and policies and organisation and context of learning 
Detailed knowledge of relevant curriculum
Knowledge of user group and regional and national policy perspectives 
Ability to undertake and apply research to inform practice.



	Work Skills and Equipment Operated

	Ability to use the equipment required in the learning setting and IT and presentation aids.



	SM1
	SM2
	SMD
	CRE
	CON
	DDIS
	DCON
	RES
	WWD
	KS
	TOTAL

	1
	1
	0
	3
	3
	3
	2
	1
	2
	5
	422
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