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Croydon Council 

	R o l e   P r o f i l e


	Job Title:


	Instrumental / Vocal Teacher (Sessional)

	Department:


	Education and Youth Engagement

	Division:


	Croydon Music and Arts

	Grade Range:


	Pay Scale for Unqualified Teachers

	Hours:


	Sessional

	Location:


	Croydon Music and Arts, Oasis Academy Shirley Park

	Reports to:


	Assistant Head of Croydon Music and Arts

	Responsible for:


	No direct line management but may be responsible for the supervision of trainee and work placement employees on occasion.

	Role Purpose and Role Dimensions:
	To teach pupils in schools and out of school centres/ensembles following Croydon Music and Arts policies and procedures and to prepare pupils for performance opportunities at school and Croydon Music and Arts events
To promote Croydon Music and Arts music centres and ensembles and the contribution music and instrumental / vocal tuition makes to schools and to the development of young people


	Commitment to Diversity:
	As a member of the Croydon Music and Arts Team to take individual and collective professional responsibility for championing the council's diversity agenda and proactively implementing initiatives which secure equality of access and outcomes.  Also to commit to continually developing personal understanding of diversity.


	Key External Contacts:
	· Schools
· Parents and Carers

	Key Internal Contacts:
	· Croydon Music and Arts teaching staff

· Croydon Music and Arts finance and administrative staff

	Financial Dimensions:
	N/A

	Key Areas for Decision Making:
	N/A

	Other Considerations:
	The job requires the post holder to move between sites in Croydon during the course of the working day in a cost and time efficient way.  The post holder is eligible for the local authority teachers’ car user allowance.
The post holder will be covered by the Croydon Music and Arts working time arrangements, based on the school teachers pay and conditions document.  There may be opportunities for working regular Saturday morning and/or weekday evening sessions plus other occasional weekend, weekday evening or school holiday sessions.  For sessional staff with a minimum teaching contract, the minimum cannot be maintained if a teacher wishes to reduce their teaching, including wishing to stop regular Saturday morning or weekday evening sessions.


	Key Accountabilities and Result Areas:
	Key Elements:

	Teaching pupils in schools and out of school centres/ensembles following Croydon Music and Arts policies and procedures and preparing pupils for performance opportunities at school and Croydon Music and Arts events
	This will involve:

· Teaching groups and individuals in schools and/or (with the agreement of the instrumental / vocal teacher) out of school centres/ensembles assigned by the Assistant Head of Croydon Music and Arts (Instrumental Music)
· Preparing lessons and writing brief notes on the content of each lesson
· Giving pupils clear and concise practising assignments in writing
· Keeping a register of pupils taught and reporting the non-attendance of pupils
· Assessing pupils and keeping a record of pupils progress
· Writing reports on pupils as and when required by the school/service
· Preparing pupils for Music Medals, grade exams or other forms of assessment and accreditation for instrumental/vocal teaching as appropriate.


	Promoting Croydon Music and Arts activities and the contribution music and instrumental / vocal tuition makes to schools and to the development of young people
	This will involve:

· Encouraging pupils to participate in Croydon Music and Arts music centres and ensembles and other occasional Croydon Music and Arts activities including supporting pupils in preparing their contribution

· Encouraging pupils to participate in the musical life of the school, including supporting pupils in preparing their contribution to concerts or other events

· Incorporating themes and activities from pupils’ classroom music lessons in instrumental/vocal lessons where appropriate

· Arranging performance opportunities for pupils in school assemblies or other school performances

· Arranging demonstrations in schools for recruiting new pupils

· Using performances and demonstrations in schools to contribute to the musical development of other pupils in the school

· Where tutoring at an ensemble, supporting the musical and technical development of pupils to complement their instrumental/vocal lesson or classroom music lesson

· Using instrumental/vocal lessons and ensembles to develop the wider benefits of music education
· Reporting to school staff and the Assistant Head of Service matters of concern regarding pupils’ attendance, music development or welfare.

	
	

	Green Statement
	This will involve:

· Ensuring that your work and the work of the Croydon Music and Arts team meets the Council's Green Commitment Policy goals in reducing energy consumption and waste, increasing renewable energy use and recycling, contributing to a reduction in traffic congestion, and using sustainable materials.

	Data Protection
	This will involve:

· Being aware of the council’s responsibilities under the Data Protection Act 1998 for the security, accuracy and relevance of personal data held on such systems and ensure that all administrative and financial processes comply with this.

· Maintaining client records and archive systems, in accordance with departmental procedure, policy and statutory requirements.



	Confidentiality


	This will involve:
· Treating all information acquired through your employment, both formally and informally, in strict confidence.  There are strict rules and protocols defining employees access to and use of the council’s databases.  Any breach of these rules and protocols will be regarded as subject to disciplinary investigation.  There are internal procedures in place for employees to raise matters of concern regarding such issues as bad practice or mismanagement.



	Equalities
	· The council has a strong commitment to achieving equality of opportunity in its services to the community and in the employment of people. It expects all employees to understand, comply with and to promote its policies in their own work, to undertake any appropriate training and to challenge racism, prejudice and discrimination.



	Customer Care
	This will involve:
· Demonstrating commitment to the Council’s THINK Customer approach and customer service policy, including meeting the core customer service handling standards appropriate to the role.

	Health and Safety


	This will involve:

· Being responsible for their own Health & Safety, as well as that of colleagues, service users and the public.  Employees should co-operate with management, follow established systems of work, use protective equipment where necessary and report defectives and hazards to management.  


	To contribute as an effective and collaborative member of the Croydon Music and Arts team


	This will involve:

· Keeping up to date with national and local developments in instrumental/vocal tuition.
· Participating in Croydon Music and Arts Development Days and other training to be able to demonstrate meeting the Federation of Music Services Standards for Instrumental Teachers.

· Participating in child safeguarding training as required.

· Participating in Croydon Music and Arts Performance Management procedures
· Participating in the ongoing development, implementation and monitoring of the service plans, policies and procedures.

· Championing the professional integrity of Croydon Music and Arts 

· Supporting Customer Focus, Best Value and electronic management of processes.

· Actively sharing feedback on service policies and procedures
· Working collaboratively with Croydon Music and Arts and school staff and others to assist in the development and promotion of a high quality service meeting national standards
· Undertaking any other duties as required




	P e r s o n   S p e c i f i c a t i o n


	Job Title: 


	Croydon Music and Arts Instrumental / Vocal Teacher Level 1,
Department for Children, Families and Learning


	Essential knowledge:
	1. Qualification, or evidence of significant training, in instrumental/vocal teaching and/or able to demonstrate meeting the Federation of Music Services Standards for Instrumental Teachers
2. Degree or diploma level instrumental/musical qualifications or able to demonstrate diploma level instrumental skills
3. Thorough knowledge of, and enthusiasm for, music.
4. Knowledge of group and individual instrumental/vocal teaching methods.
5. Knowledge and understanding of the factors which motivate pupils to take up and maintain participation in musical activities.
6. Knowledge and understanding of effective inclusion practice within instrumental/vocal teaching and music education.
7. Knowledge and understanding of successful strategies for countering inequality and a commitment to equality of opportunity in education.


	Essential skills and abilities:
	8. Music skills as a performer within the area of specialism.
9. Pedagogic skills relevant to instrumental/vocal teaching.
10. Planning and organisational skills relevant to instrumental/vocal teaching.
11. Skills in the use of ICT in teaching and for administrative purposes.
12. Ability to communicate clearly in writing to schools, the service, pupils and parents/carers, including writing reports.
13. Ability to deal sensitively and appropriately with a range of people, develop positive working relationships and understanding, and inspire confidence in school staff, Croydon Music and Arts colleagues, young people and parents/carers.
14. Ability to work confidently alone or within teams.



	Essential experience:
	15. Experience of instrumental/vocal teaching (both groups and individuals).
16. Experience of using information communication technology (ICT) in music or music education


	Special conditions:
	17. Ability to drive or to travel in a cost and time efficient way between schools and other locations for Croydon Music and Arts activities.
18. Willingness to participate, where necessary, in professional development training.
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