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CYM: Choir Department Assistant Role Description

About Centre for Young Musicians (CYM)

CYM offers music provision to talented young people from all backgrounds in a thriving musical environment.  As a Centre for Advanced Training under the Department for Education’s National Grant for Music and Dance, CYM is a key provider of instrumental, vocal and ensemble tuition in London. Our Saturday school (near London Waterloo) and holiday courses offer a sustained and progressive route from the early stages of learning through to music college entrance. Children start on our primary years programme (age 5 upwards) progressing to the full programme (aged 8 to 18).

About Department Assistants

CYM has established Department Assistant roles to nurture emerging musical leaders and provide essential support to the Centre. This mutually beneficial arrangement allows individuals to actively contribute to our vibrant community while gaining valuable paid work experience. Department Assistants contribute to the success of CYM by supporting the delivery of different musical activities and serving as inspirational role models for our students. 

Choir Department Assistant Role Description

Responsibilities may include, but are not limited to:
· Supporting Choir Leaders to deliver effective rehearsals by:
· taking register as students arrive at the start of rehearsals;
· modelling musical ideas and passages;
· singing with students to enhance the overall sound of the ensemble;
· leading short activities within a rehearsal (e.g. warm-ups);
· leading activities with smaller sections of the ensemble;
· encouraging student focus and engagement; and
· providing support to individuals, including those with additional needs.
· Communicating with lead tutors as needed to support student development
· Assisting in setting up and packing down rehearsal/lesson spaces, including chairs, stands and musical instruments etc.
· Helping to print/copy, organise and distribute music and other resources
· Providing general support at department/Centre concert and events
· Demonstrating qualities essential for broader success, such as engagement, an open mind, empathy, discipline, grit etc. 
· Helping to ensure a safe learning environment for students and staff and adhering to safeguarding policies
· Any other reasonable request falling within the scope of the role



Department Assistant – Person Specification 
	 
	Essential 
	Desirable 

	Professional skills, experience and qualifications 
· Proficient instrumental skills and musical understanding. (Grade 8 or equivalent on voice and A-level Music or similar) 
· Currently pursuing, or intending to pursue, a music degree (or similar) 
· A strong interest in, and preferably some experience of, teaching or working with young people, ideally in the field of music. 
· Ability to create a safe and inclusive learning environment 
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	Business skills 
· Punctual, organized and prepared 
· Able to work collaboratively and develop and sustain positive relationships with CYM colleagues, parents/carers and students 
· Able to commit to attending lessons and rehearsals on Saturdays 
· Able to communicate effectively both orally and in writing 
· Able to offer general feedback and advice to students and parents. 
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	Personal skills 
· Enthusiasm for and commitment to music education/CYM 
· Able to motivate and inspire young people across the ability range 
· Able to manage own workload and meet deadlines 
· Pragmatic, adaptable and solution-focused 
· Self-motivated, self-starter with a calm and professional approach 
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