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ABRSM Fees Discount Pilot (2023/24)
Template to request discount codes
We have updated the template for discount codes to reflect the new allocations and exam fees.

For the period 1st February 2023 to 31st January 2024, all areas in the UK, including the Isle of Man and Channel Islands, have been allocated a share of £200,000 based on pupil population and deprivation.

Discount codes are requested on the form which accompanies this document.
Downloading and saving the template

Download the template from the link provided.  You should save it to your Custom Office Templates folder which is usually in your Documents folder.  You must save it in the original format, with the file extension *.xltm

In Excel, go to File then New.  There will be a Blank Workbook link at the top and a horizontal line.  Under the horizontal line, click on Personal and select the file from there:
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A new spreadsheet will open based on the template.  When you’ve used it, a shortcut will appear at the top, as you can see in the screenshot above.  

You will get a security warning in a yellow bar below the ribbon.  If it gives you the option, enable macros here (see below for more information about the macros in this template).
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Description automatically generated]If not, go to File and Options (on the left, right at the bottom), then Trust Center (again the last option in the list on the left):



Then click through to Trust Center Settings:

[image: Graphical user interface, text, application, email

Description automatically generated]

Macro Settings are about half-way down the list.  Select Disable macros with notification.  This will ensure that have the option to use macros:
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Completing the spreadsheet
There are two versions of the form.  One is for individual entries that will be added to your private visit, or for cases where you are only entering one candidate to a public venue.  A separate discount code will be generated for each candidate.  The second version is for multiple candidates entering at a public venue, for which a single code will be generated (this is to ensure that all your candidates are timetabled together).

Start on the correct form!

Enter your territory (i.e. your country or island) and then your local authority.  Then click the red button.  This will fill in your allocation on the form and delete the form you are not using.  N.B. the amount entered is your total allocation for the year and does not take account of discounts already claimed.

There are drop-downs to select the exams you can use discounts with, which will automatically look up the correct fee.  You can select 5% to 95% discounts in 5% increments.  The value of the discount and the balance for the candidate to pay are calculated.

For public venue entries, you will need to enter the total number of candidates and the total undiscounted fees from the portal.
Claiming

When you are sure that the form is ready, save a version with candidates’ Contact IDs but without their names and send this to info@musicmark.org.uk.

Allow two weeks for codes to be issued (although we and the ABRSM will endeavour to turn it around more quickly).
The macros in this spreadsheet
Macros are little programs that automate processes within Excel (and other Office applications including Word and Outlook).  If you do not know who wrote macros in a spreadsheet, they should be assumed to be suspicious.

This spreadsheet contains two macros, both of which were developed by Music Mark, and they are intended to reduce confusion and user error.

The macros only reference data that are already in the spreadsheet.  They neither call code or data from external sources nor send data anywhere else.

The spreadsheet is protected so that users can only enter data in the intended cells.  The macro code can be viewed however, so a well-informed user (e.g. someone from your IT department) can verify that it is not malicious.

For more information, please contact info@musicmark.org.uk. 
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