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ABRSM Discount Scheme
Sample documents

This resource pack contains documents you can use as a starting point for your own documents.

None of them are required for the scheme.  You can use them as they are or adapt them to fit your existing exam processes.

We are happy to have 1:1 conversations with music services about the scheme and its operation.
In this pack:

· Template policy
· Information to teaching staff
· Letter for potential candidates
· Example exam form

Discount claim form

The form (which is an Excel template) can be downloaded from the scheme webpage on the Music Mark website.  It is required to claim a discount.  Again, we can speak 1:1 with the person who administers your exams to explain how it works and to answer any questions.

Please contact info@musicmark.org.uk.



Template policy

Xxx Music Service has an allocation of £xxx from ABRSM to subsidise exam fees for candidates who might otherwise not be able to take an exam.  The current allocation covers the period up to 31st January 2024.

The scheme is entirely funded by ABRSM and is intended to enable learners to access an exam where they may otherwise be prevented for financial reasons.  It is expected that most will be first-time candidates.

We will make discounts available for the following reasons and at the stated levels:

	Eligible for xMS remission
	5% - 95% in 5% increments

	Eligible for Free School Meals
	

	Looked After Child
	

	Pupil Premium
	

	Live or go to school in these areas:
list towns, wards etc
	Intended for areas where there is a low or no culture of taking grade exams

	OR Attend these schools:
list schools
	Intended for schools where there is a low or no culture of taking grade exams

	Family bereavement with financial hardship
	

	Loss of employment in the household
	



We will also enter candidates for a discounted examination if they are presented by the following partners:
	Ukraine Music Hub (scheme requirement)
	

	e.g. Awards for Young Musicians
	

	e.g. Music Masters
	

	
	

	
	



The Head of Service may consider other circumstances.  Extra time will be required to confirm these discounts,  as other circumstance require the ABRSM’s prior approval.

Note that this is a financial access scheme.  If candidates struggle to access exams for other reasons (e.g. SEND), this should be discussed with ABRSM.  SEND is not, in itself, a reason to offer a discount.


Information for teaching teams

Dear colleagues,

If you have students who would benefit from taking an ABRSM exam but for whom the cost is prohibitive, we are able to offer a discount as per this list:

	[bookmark: _Hlk144916438]Eligible for xMS remission
	xx%

	Eligible for Free School Meals
	

	Looked After Child
	

	Pupil Premium
	

	Live or go to school in these areas:
list towns, wards etc
OR
Attend these schools:
list schools
	

	Family bereavement with financial hardship
	

	Loss of employment in the household
	



I may consider other circumstances but I will need the ABRSM’s approval.  Please ask about these cases a minimum of three weeks before our internal exam entry deadline.

If you have a student you would recommend for an ABRSM exam and you believe they meet one of these reasons, please give them a form for a discounted exam (other students should be given our standard form).

Note that entries in public venues are possible but most discounted exams are expected to take place as part of our private visit.

This is a financial access scheme.  If candidates struggle to access exams for other reasons (e.g. SEND), this should be discussed with ABRSM.  SEND is not, in itself, a reason to offer a discount.

If you are interested in finding out more, please see pages on the ABRSM and Music Mark web pages, which you can find by searching “ABRSM discount scheme”.

For questions about how we are operating the scheme at xMS, please speak to xxxxx (exams administrator) or contact me on xxx.xxxx@xxxx.xx.xx.


Sample letter for parents

Dear parent/carer,

We are pleased to say that your son/daughter is progressing well and we would recommend that they take a grade exam with the ABRSM.

Grade exams are a great way for your child to get recognition for their musical learning and receive objective feedback.  They are also recognised qualifications and the higher grades can count towards UCAS points.

We are lucky to be part of a scheme that enables us to offer discounted exams to students who meet certain conditions:

	Eligible for xMS remission
	xx%

	Eligible for Free School Meals
	

	Looked After Child
	

	Pupil Premium
	

	Live or go to school in these areas:
list towns, wards etc
OR
Attend these schools:
list schools
	

	Family bereavement with financial hardship
	

	Loss of employment in the household
	



If you would like your child to take this exam and you meet one of the criteria for a discount, please return the exam form **with a payment/and we will invoice you for the discounted fee.

If your child has not previously taken an ABRSM exam, they will be registered on the Board’s system which will generate a Contact ID for them.  This Contact ID will be on the mark sheet that you will receive following the exam and it should be used whenever your child takes an ABRSM exam in the future.

Please note that the deadline for returning the form to the music office is:
	autumn term
	xx October 2023

	spring term
	xx January 2024

	summer term
	xx May 2024



If you have any questions about the exam itself, please address these to your child’s tutor.  For questions about the process, please contact xxxxx (exams administrator) in the first instance.
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Sample internal exam entry form
	
Child’s name:
	

	
Tutor:
	

	School or music centre:
	

	Exam venue
or online:
	



	Parent or carer’s name:
	

	
Phone:
	

	
E-mail:
	



Has this child previously taken an ABRSM music exam?  YES  |  NO  |  I  don’t know

	Contact ID*
if known:
	

	
DOB:
	

	
	


*If your child has taken an ABRSM exam since 2020, their Contact ID is on their mark sheet.  If no Contact ID is supplied, we will register your child with the ABRSM and this will generate their Contact ID.  Date of Birth is required by the ABRSM to enter an exam.  For more information on ABRSM’s Privacy Policy, please see https://gb.abrsm.org/pt/policies/privacy-policy/.

Eligibility for a discount
Please tick:
	
	Eligible for xMS remission
	xx%

	
	Eligible for Free School Meals
	xx%

	
	Looked After Child
	xx%

	
	Pupil Premium
	xx%

	
	Live or go to school in these areas: [list towns, wards etc]
OR
Attend these schools: [list schools]
	xx%

	
	Family bereavement with financial hardship
	xx%

	
	Loss of employment in the household
	xx%

	
	Other (provide details)*:


	


*If you cannot tick any of the above boxes, please provide details.  We may have to seek approval from ABRSM, so you must allow us an additional week.  If the ABRSM agree, we will confirm the discount we are able to offer, which will take account of the policy and families in similar circumstances.

If you are known to the music service, e.g. you are already in our remissions scheme, or we know that you live in an area listed above, you do not need to provide anything further.  Otherwise, please provide evidence of your eligibility with this form.

Exam
	
Inst/voice/theory:
	



Does your child require an accompanist for the exam?  YES  |  NO  |  I  don’t know
A piano accompanist is required for most exams except piano, guitar and theory.
Some guitar exams require a guitar accompanist.
If an accompanist is required, the Music Service or Music Centre will inform you of rehearsal arrangements.

Please tick:
	
	Practical exams
face-to-face
	
	Performance exams
online
	
	Theory
1-5 online; 6-8 at centre

	
	Prep Test
	
	
	
	

	
	Initial
	
	Initial
	
	

	
	Grade 1
	
	Grade 1
	
	Grade 1 online

	
	Grade 2
	
	Grade 2
	
	Grade 2 online

	
	Grade 3
	
	Grade 3
	
	Grade 3 online

	
	Grade 4
	
	Grade 4
	
	Grade 4 online

	
	Grade 5
	
	Grade 5
	
	Grade 5 online

	
	Grade 6
	
	Grade 6
	
	Grade 6 live

	
	Grade 7
	
	Grade 7
	
	Grade 7 live

	
	Grade 8
	
	Grade 8
	
	Grade 8 live

	
	ARSM
	
	ARSM
	
	

	
	
	
	Performance assessment
	
	


Your child’s tutor will have advised which exam they recommend.  Xx Music Service will not usually enter your child for a different exam.  This includes entering for a Performance exam if a Practical exam is recommended.

ABRSM 2023 exam fees: https://nl.abrsm.org/en/exam-booking/exam-dates-and-fees/

Agreement
Please tick each statement and sign below:
 I consent to my child taking the specified exam.
 I agree to xxx Music Service sharing my child’s name and DOB with ABRSM.
 I agree to pay the discounted exam fee to ABRSM.
 If required, I agree to pay the accompanist fee to the Music Service.
 If required, I agree to ensure that my child attends a rehearsal with the accompanist.
 I understand that my child will require their own, original copy of the exam pieces.

	
Signed:
	
	
Date:
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